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Business Development Grants

Application Summary Form
(No more than two pages)

	Date:
	

	Business Name:
	

	Fiscal sponsor if applicable:
	

	Industry Type:
	
	Manufacturing
	
	Natural Resources
	
	Tourism 
	
	Other:

______________

	Will project occur in Marion County?
	

	Address
	

	City
	
	State
	
	Zip Code
	

	Phone
	
	Fax
	

	Website
	

	Employer ID number (EIN)
	
	Year org. established
	

	Number of paid employees
	
	Total FTE
	

	Company Director
	Prefix (Mr., Ms., etc.)
	

	First Name
	
	Last Name
	

	Title
	
	E-Mail
	

	Project Contact Person (Person responsible for grant reporting)
	Prefix (Mr., Ms., etc.)
	

	Name
	
	Title
	

	Phone
	
	E-Mail
	

	Who are the key people responsible for your project? Include names, titles, and roles.

	

	Project Category

(select ONLY one)
	
	Business Recruitment - new to Marion County
	
	Business Expansion – creating new jobs through expansion

	Project Title
	

	Project Description

(one sentence)
	

	Key Project Components

(a snapshot of your project and number of jobs created)
	

	Number of new jobs created during year 1
	
	Total FTE of Jobs created
	

	Number of new jobs created during year 2
	
	Total FTE of Jobs created
	

	Total Project Budget
	
	Total Grant Request
	

	List three clearly defined measurements (results) that can be used to demonstrate the project has achieved its goals.

	1.
	

	2.
	

	3.
	

	Please list grant applications submitted in the past five years to any Marion County Economic Development Grant program. Include amounts requested and awarded.

	


With my signature I certify the following: (1) The above information is correct; (2) I am authorized by the organization to submit this grant application; and (3) This organization is in good standing with the IRS.
	
	
	

	Printed Name of Authorized Agent
	
	Title

	
	
	

	Signature of Authorized Agent
	
	Date


Business Development Grants
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Grant Narrative

Please keep form to five pages or less, using 11-point font. 

	Your Business’ Name:
	


1. Tell us about your business. How long has the business been in operation; what are your products or services, market, number of employees, and financial situation? Include the company’s annual net income for the last three years.
2. Describe the proposed project. Provide a brief description of the project including the project location. Will the project expand your company’s services/products?

3. Provide the project timeline and identify which activities will be funded by the grant. Provide a detailed description of project activities including timelines for starting and completing each activity. Identify which activities will be funded by the grant, and when will grant funds be needed? 
4. How many jobs will be created? How many jobs are currently located in Marion County? How many new jobs will be created in Marion County? What percentage of jobs created will be filled by existing employees transferring from other locations?


5. What are the wages for the jobs being created? List the position title(s), hours per year, pay and benefits information, and number of jobs created for each position. A full-time job is defined as 1,768 or more work hours during a twelve month period.  
	Position Title
	Average Pay
	Benefits Included?
	Hours per year
	Number of positions

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


6. How much will the project cost? List the total project cost. Include a description of the expenses included in the budget worksheet and describe how they relate to the project. Please note: Project revenues and expenses described here should correlate to project activities and match your attached project budget.
7. How much private funds will be invested in the project? What sources of public funds or incentives will be accessed? What percentage of the project is funded with private investment? Will the project leverage any public grants, loans, or tax incentives? If so, summarize the terms or anticipated terms of the agreement; include information for projects locating in enterprise zones. 
	Please list other funding sources and amounts for this project; indicate if the funding has been secured (committed) with a “Yes” or “No”. 

	Source
	Amount
	Secured
	
	Source
	Amount
	Secured

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


8. Describe how funds are being invested. Of your total project costs, how much is capital equipment (over $50,000), fixed equipment, new building construction or building improvement? If investments are being made to building renovations, describe the projects to be done.

9. How will this project increase demand for supplies or services from your vendors or contractors? Examples include increase in demand of pre-manufactured parts, mill products, transportation services, construction contractors, etc. Does the project utilize Marion County-based companies, Oregon-based companies, or other locally sourced products/materials/services?
10. Will the project result in an increase in sales revenue? Will the project bring sales revenue from outside of Marion County? What percentage of sales is generated inside versus outside of Marion County?
�
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