Marion County Commercial Application Checklist

Public Works Department
Building Inspection Division

http://www.co.marion.or.us

5155 Silverton Rd NE, PO Box 14500, Salem, OR 97309
(503) 588-5147, Fax: (503) 588-7948,

PROJECT INFORMATION

Project name:

Date:

Address:

City:

State: ZIP:

Scope of work:

Reference no.:

Map and tax-lot no.:

Contact person name: Company:
Phone: Fax:
Cellular phone: E-mail:

NOTES AND INSTRUCTIONS

The purpose of this checklist is to help define a complete submittal package for the scope of work. Plan
review will not take place until a complete package is submitted.
This checklist can be used for all commercial construction projects, including new construction, additions,

alterations and tenant improvements.

For complex projects, applicants should use the “location” space to note the item’s location and page

number from the plans or the specification book.

It is not necessary to duplicate submittal information, even if it is asked for in multiple sections.
In the checklist, “Required” means that the applicant must provide this information for plan review.

In the checklist, “P” means —

* if checked by the applicant — the information is provided for the plan review.

« if checked by the plans reviewer — this information is required for the plan review.

In the checklist, “NA” means that the information does not apply.

Choose only those sections of the checklist that apply to your scope of work. Section 1.0, “General Project

Data,” must be included with each project submitted.

PRE-SUBMITTAL PROCESS

An applicant may request a pre-submittal meeting with representatives of the jurisdiction in which the project
will be built. The meeting may take place during the conceptual, schematic, or in-progress phase, or when the
applicant has completed plans.

INDEX OF CHECKLIST SECTIONS

1.0
2.0
3.0
4.0
5.0

6.0

General project data...........cccccvevvevveririnenne. Page 2
Civil data ......ocoveveeieee Page 2
Architectural data...........ccccocevvereiiieinennnn, Page 3
Structural data...........cccoveeevenienieeee Page 4
Mechanical data (new construction, tenant
improvement, gas-piping permits) ............. Page 5
Mechanical data (additional or replacement

rooftop-equipment installation permits).....Page 6

7.0

8.0
9.0
10.0
11.0
12.0
13.0

Mechanical data (Types I and 11

kitchen-hood permits) ........ccccccevveiernnnne Page 6
Plumbing data .........ccccceevvrvenviiciieee Page 7
Electrical data..........ccccovviviiiencieie, Page 8
Fire-suppression data ...........ccccceervevenenn Page 9
Fire-detection and fire-alarm data........... Page 9
Re-roof installation data........................ Page 10
Jurisdictional requirements................... Page 10

This checklist is for Marion County, based on the State of Oregon Tri-County Checklist.

440-2734 (6/02/WEB/COM)




SECTION 1.0 — GENERAL PROJECT DATA

Construction documents

1.1 X Required No. of sets of plans: 3 sets are required .................
1.2 [X Required Cover sheet title blocK.........ccoovevviiiiiiiiiiieeec,
1.3 [ Optional  Cover sheet VICINItY MaP .......ccorvrirreiiiieie e
1.4 [X Required Coversheet plan iNdeX .........cccoceeverieerverieiieeseerie e
15 [ P [ NA C0UE SUMMAIY....cccsciiiiriieieiiesieesieseesieesieseesseeseesseesees
1.6 [ P [O NA Deferred submittal SUMMary ........cccccoovevviiinniverncnnne
1.7 [ P [ NA Professional stamp and signature .............cccceevervvennenne.
1.8 [ P [ NA Fire-and-life-safety plan........ccccoorvininniiinnicniienn

Supporting documents
1.20 [ P [ NA Land-use or planning actions ...........ccccceveeervnreesiennnnnnn,
1.21 [ P [ NA Required fire-flow calculations............c.ccccocvevvriennnnnnn,

122 [J P [ NA Fire-hydrant flow-test report .........cccooeoeveieiieniininninnns
1.23 [ P [ NA Fire department or fire district building survey report......
1.24 [] P [ NA Material safety data sheets (MSDS)........cccccevvririnnnnnn,

Location (sheet number or spec section)

Notes

SECTION 2.0 — CIVIL DATA

Construction documents

2.1 [X Required Site plan

2.2 [XI Required  Site utility plan ..o,
2.3 [XI Required  Grading plan ..o,
24 [ P [O NA Erosion-control plan..........cccccoveiieiiieneiieveeie e,

25 [ P [ NA Utility-vault location and details ............cccoovvereiinnnnnn,

Supporting documents

220 [1 P [ NA Geotechnical/soil engineer report.........cccccovvrvnviernnnnn,
221 [ P [0 NA Storm-water calculations..........c.ccccevvvevviinivenesiiennens,
2.22 [1 P [ NA Site retaining-wall structural calculations.....................

Location (sheet number or spec section)

Notes
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SECTION 3.0 — ARCHITECTURAL DATA

Construction documents

3.1 [X Required  FIOOr plan(s) .....ccccooeieiiieiiiiicniseseeeeeee e,
3.2 [X Required Transverse and longitudinal cross sections.....................
3.3 [ X Required OSSC Chapter 11 accessibility requirements.................
3.4 [P [ NA Interior elevations........cccccoooiiiiiiiinniiniene e,
35 [P [ NA EXxterior elevations........cccocvimrienresinninenesieenesie e,
36 [P [ NA ROOFPIAN .o,
3.7 [P [O NA Wall type sections and details ............cccocoevrereiicsinennen,
3.8 [ P [O NA Reflected ceiling plan(s)......cccceeverviiimrveresiieieeieseennn,
3.9 [ P [ NA Fire-rated construction details.........cccccooervnreniinnnnnnn,
3.10 [ P [O NA Energy code compliant construction details and
SPECITICALIONS ....ccvveiieeiee e,
311 [P [ NA Doorschedule.......coiiiiiiiiiiinieeesese e,
3.12 [0 P [ NA Glazing schedule ........cccccooviiiieiiiie e,
313 [ P [ NA FUMiture plan ...,
Supporting documents
3.20 [J P [ NA Energy code compliance forms/calculations..................
3.21 [ P [ NA Material safety data sheets (MSDS)........c.cccceeveverinennnn,
3.22 [ P [ NA Hazardous materials inventory statement (HMIS).........
3.23 [ P [ NA Hazardous materials management plan (HMMP)...........
3.24 [ P [ NA Written fire-and-life-safety evacuation plan for area
OF reSCUE ASSISLANCE .....cvvrveeieeeiieiie e
3.25 [ P [ NA Active and passive smoke-control information..............

Location (sheet number or spec section)

Notes
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SECTION 4.0 — STRUCTURAL DATA

Construction documents

41 [X Required  Structural COVEr SNEet..........cccovviiiiiiiiiieieescee,
4.2 [ P [ NA Foundation plan and details..............ccccovveveiieniieinanennn,
43 [ P [ NA Under-slab mechanical plan..........c.ccocooviiiinniiinnnn,
44 [ P [ NA Under-slab electrical plan........cccccooovinininiiniininnnn,
45 [ P [ NA Under-slab plumbing plan.........ccccccoveviiiieiieniniieieen,
46 [ P [ NA Floorframing plan.......c.cccooiimiiiiiiieiieene e,
47 [ P [ NA Roof framing plan ...,
48 [ P [ NA Structural elevations..........cccocevvenenininininienene e,
49 [ P [ NA Structural details and cross sections...........c.ccceeveruvrrennne,
410 [J P [ NA Standpipe information ........c.ccccoeeviviiieeiiieiesieene e,
411 [ P [ NA Special inspector/structural observation matrix.............
Supporting documents

420 [J P [ NA Geotechnical/soil engineer report..........ccccceevvrcvernernnnne,
421 [] P [ NA Site-specific seismic hazard report...........ccccocevvvevuernnnnn,
422 [1 P [1 NA DeSIign NarratiVe .......cccevereereerienieseeseeee e siesnee e,
423 [ P [ NA Structural calculations...........cccocoririiinnieninnenenesenene,

Location (sheet number or spec section)

Notes
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SECTION 5.0 — MECHANICAL DATA (New construction, tenant improvement, gas piping

permits)

Construction documents Location (sheet number or spec section)
51 [ X Required  FIoOr plan ...
52 [X Required Equipment schedule ..........cccooviiiiiiiiiiiiiieccseee
53 [P [ NA SHEPIAN ..o
54 [ P [O NA Under-slab mechanical plan.........c.ccccoocevvviiiiicinennns
55 [P [O NA ROOFPIAN ...
56 [ P [ NA Fuel-gas-piping plan........ccccoorvmiiiiiinncieniienen
57 [ P [O NA HVAC equipment and duct plan(s) .........ccceevervvreernenn
58 [ P [ NA Roofaccess detailS ........cccoorriniininiiininiiiiienies
59 [ P [ NA Ductsmoke-detector plans..........cccoceoererivnennninnnenn.
510 [ P [ NA Fire/smoke damper locations...........ccccceevvevierivesnennns
511 [ P [ NA Smoke-control plan .......ccccovoevenienininninieeese s
512 [ P [ NA Outside air (OSA) table........cccccoeevvivveiiiiiieeiecieenn
513 [ P [ NA Refrigeration equipment and piping plan...................
514 [ P [O NA Kitchen equipment plan........ccccccoveiiviieniiiinicciiennns
515 [] P [ NA Type I and/or Type Il kitchen hood plan

(see Section 7.0 — Mechanical Data)........................
516 [1 P [0 NA Fume/vapor hood plan..........cccccovvevinieiniiciicieenns
5.17 [ P [ NA Process piping/product and/or exhaust-conveying

AUCE PIAN .
518 [ P [ NA Fire-rated construction details..........c..cccoevrrivnieninennnn
519 [ P [ NA Equipment hanger/fastener details .......c...cccccovvevennne.
Supporting documents Notes
5.20 [X] Required  Structural calculations for vertical loads....................
5.21 [X Required  Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. .........cccooceiiiiiennne
522 [ P [O NA Equipment manufacturers’ catalog “cut sheets”

OF SPECITICALIONS. ....viiiiiiiieiece e
523 [ P [ NA Outside air (OSA) calculations...........cccccceriverviiiennnnn
524 [1 P [ NA Smoke-control calculations..........ccccocevviiinivnneiiinnnnn
525 [ P [ NA Combustion-air calculations...........ccccoccvvevervniiesieennnns
526 [1 P [ NA Fuel-gas-piping sizing calculations................cccccocu...
527 [ P [ NA Make-up air calculations ...........c.ccooeveneneneninnnnnn.
528 [ P [ NA Energy-code-compliance forms ..........cccccoovviieinennnne
529 [ P [ NA Boiler information .........ccccccovevevenieenieninsieseseseeniens
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SECTION 6.0 — MECHANICAL DATA (Additional or replacement rooftop installation permits)

Construction documents Location (sheet number or spec section)

6.1 [X Required

62 [P [ NA
6.3 [P [NA
64 [P [ NA

ROOT PIAN ...
Roof framing plan .........ccccovevieieicie e,
Fuel gas piping plan ...
Roof access details ..........ccoovveieniiiniiicee e

Supporting documents Notes

6.20 [X Required
6.21 [XI Required

6.22 [J P [ NA

6.23 [ P [ NA
6.24 [P [ NA

Structural calculations for vertical loads......................
Structural calculations for lateral loads, for
equipment weighing over 400 Ibs. .........cccocviiieiinneen.
Equipment manufacturers’ catalog “cut sheets”

OF SPECITICATIONS......coitiiiiiieie s
Fuel gas piping sizing calculations.............cc.ccccevennne.

Energy code compliance forms ..........cccccevvvieiiennenne.

SECTION 7.0 — MECHANICAL DATA (Type |l and Type Il kitchen hood permits)

Construction documents Location (sheet number or spec section)
7.1 X Required  SIE PlaAN ...t
7.2 [XI Required  FIOOr plan(s) ......ccooeiirininiiiiieiee e
7.3 [XI Required Kitchen equipment plan.........cccccooviieiiiiiiineiecienen,
7.4 [X Required Kitchen equipment and hood elevations .....................
75 [P [O NA ROOFPIAN ..o
7.6 [ P [O NA Cross sections through hoods, ducts and shafts ..........
7.7 [ P [ NA Fire-rated construction details............c.ccooorvvrvininnnnnnn,
7.8 [ P [O NA Firesuppression detailS.........cccccoveiiveieiiieiineneseennn,
Supporting documents Notes
7.20 [XI Required  Structural calculations for vertical loads....................
7.21 [X Required  Structural calculations for lateral loads, for
equipment weighing over 400 IbS. .........cccocvrviieiennn,
7.22 [X Required  Make-up air calculations ............cccceevveveivevnciicsieennenn,
7.23 [1 P [ NA Equipment manufacturers’ catalog “cut sheets”
OF SPECITICALIONS......eeivieeeciece e
7.24 [ P [ NA Hood/grease extractor listing documentation..............
7.25 [ P [ NA Hood/grease duct sizing calculations...............c.c........
7.26 [] P [ NA Firesuppression information..........c.ccceevevveiesivennannns
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SECTION 8.0 — PLUMBING DATA

Construction documents

8.1
8.2
8.3
8.4
8.5
8.6
8.7
8.8

OOO00O0OXKNXK

Required
Required
Required
Required
P [ NA
P [ NA
P [ NA
P [ NA
P [ NA
P [ NA
P [ NA
P [ NA

FIOOr PIAN(S) «.veveieeiiiiiiieeeeeeee e
Piping and material schedule.............c.ccccooveviinennnns
Equipment layout plan...........ccoceovviieneniicicice
Fixture sSChedule .........ccovviiiiiie s
Site Utiity plan ......ccooveiiii
Building €ross SeCtion ..........ccccevcveveieeiivenesieseenens
RISE dIagram.......cccveiieiieicieece e
ROOT PIAN ..o
Backflow-prevention location .............c.ccceeeevveieennnne
Irrigation plan ...
Fire-rated construction details............cc.ccoovvvninnnnns

Under-slab plumbing plan.........c.ccocooiiiniiniiinns

Supporting documents
X Required
XI Required

8.20
8.21

8.22

8.23
8.24

8.25
8.26

8.27

1P O

OO0 o

U UTU U
O Oondg

NA

NA
NA

NA
NA

NA

Structural calculations for vertical loads. .................

Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ..........ccccovevvvnnee.

Equipment manufacturers’ catalog “cut sheets”

Or SPECITICAIONS.......ccveeciecece e
Utility maintenance agreements .........ccocoocvvervrnennns
Water supply calculations ...........cccccoevvevviiicinennenn,
Sanitary system calculations ...........cccccceeevivervinenne.
Irrigation demand calculations............cccoceveeiennnene.

Roof drain and storm-water calculations..................

Location (sheet number or spec section)

Notes
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SECTION 9.0 — ELECTRICAL DATA

Construction documents

9.1 [P [ NA No.ofsetsof plans: .o
9.2 [P [ NA FIOOr PIAN(S) cveeeerreeieiieiireiesiesieeieseesie e see e seesaenaes
9.3 [ P [ NA Electrical load calculations............cccccoovvevenieneencniennnnns
9.4 [P [ NA Onelinediagram ........cccccoooirimniiniieninnienesie e
95 [ P [ NA Feeder riser diagram.......ccccccviuereeruesieeseereesieeseessesensees
9.6 [ P [ NA Available fault current information.............cccecvevervnnnnn
9.7 [ P [O NA Panel schedule(s)......cccuvveiiiiimiiiieiieceece e
9.8 [ P [ NA Siteelectrical plan......cccccooceviiiiinieiieniieie e
9.9 [ P [ NA Fire-rated-construction detailS..........ccccccoevrvvrrivnieninnnnns
9.10 [J P [ NA Lighting Plan .....ccccceiiieiieiiiieieee e
9.11 [ P [ NA Emergency power system and emergency lighting plan
9.12 [J P [ NA Under-slab electrical plan.........ccccoovoiiininininiiiinnns
Supporting documents
9.20 [X Required  Structural calculations for vertical loads........................
9.21 [X Required  Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ..........ccccoveviiiecieennn,
9.22 [J P [ NA Energy code compliance forms and calculations

for lIghting .....coveeveeee e
9.23 [ P [ NA Emergency power system specifications............c..c.c......
9.24 [ P [ NA Feeder riser information ...........ccocevvvverereneninnnsenennnns
9.25 [ P [ NA Lighting equipment manufacturers’ catalog

“cut sheets” or specifications ..........cccccceeevvveieiicieenenn,

Location (sheet number or spec section)

Notes

440-2734 (6/02/WEB/COM) Marion County Commercial Application Checklist




SECTION 10.0 — FIRE SUPPRESSION DATA

Construction documents
Required
Required

10.1
10.2
10.3
10.4
10.5
10.6
10.7
10.8
10.9

OO0 OO0 O00XX

P

W U U UTU T
Ooood o

NA
NA
NA
NA
NA
NA
NA

FI0Or PIAN(S) «.vooveieeiieicee e
Sprinkler piping plan(s) ......c.cccovveviveieiiieieeie e
SIte PlaN ...
Standpipe information ............c.ccoccveveiiiiie e

Backflow-prevention information ............cccccceevennee.
Reflected ceiling plan(s)........ccccvvveveivieiieicciecee,

Transverse and longitudinal cross sections

Fire-rated construction detailS..........ccoovvvvveeeeevieenne.

Specialty fire suppression system plans

and list Of SYStEMS ........ccovveviiecereee e

Supporting documents
10.20 X1 Required
10.21 [XI Required

10.22 [X] Required
1023 ] P [ NA
1024 ] P [ NA

Structural calculations for vertical loads....................

Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. .......c.cccovevvveiinennn.
Equipment manufacturers’ catalog “cut sheets” ........
Hydraulic calculations...........ccccccvveviieiie i,
Specialty fire-suppression-system information..........

Location (sheet number or spec section)

Notes

SECTION 11.0 — FIRE DETECTION AND ALARM DATA

Construction documents
11.1 [XRequired

11.2
11.3
114
115
11.6
11.7
11.8
11.9

Oooododn

P

W U U U TU T
Oooododn

P

NA
NA
NA
NA
NA
NA
NA
NA

FI0Or PIAN(S) «.veoveieeiieieee e
SIE PlAN .c.eeci e
Reflected ceiling plan(s).......c.ccoovvveieienencniiecee,

Transverse and longitudinal cross section(s)..............

Wiring sChematiC..........ccccevveviiin v
Elevator recall information.........ccccevvevvveeeveeeeeeeeeeenn.

Operational MatriX.........ccooveveriieniinresee e
Fire-rated construction detailS..........ccoovveeeeeeeevieene

Standard electrical NOLES.........uveeeeeeies

Supporting documents
Required
Required

Required
Required

P

P
P
P
P

L1 NA
L] NA
L1 NA
L] NA
L1 NA

Structural calculations for vertical loads....................

Structural calculations for lateral loads, for

equipment weighing over 400 Ibs. ........cccceiiiinnnne
Equipment manufacturers’ catalog “cut sheets” ........
Installer certification information.............cccccceeeenenee.

Battery calculations............cccoveveiieiicce s
Sample fire alarm 1og bOOK ..........cccovvveiiiiiiniiee
Emergency power system specifications....................
Monitoring station information ..............ccccocevvrvnnnne.
Voltage drop calculations...........cccccovveveiieieeiecnene.

Notes
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SECTION 12.0 — RE-ROOF INSTALLATION DATA

Construction documents
12.1* [X] Required
The site plan typically includes the following:
North arrow

A note describing the scope of work, such as tear-off, overlay, etc.
A note indicating approx. squares of roofing to be applied
Area in which work is to be performed

Location of roof access

Required
Required
Required
Required
Required
127 [P [ NA

Supporting documents

122 X
123 [
124 [X
125 X
126 X

12.20 [XI Required
12.21 X1 Required
12,22 [ P [0 NA Structural calculations...........cccccooveviveveicieieeie e,
12.23 [1 P [ NA Structural engineer’s report.........cccoceveerieerieenesienseenen,

Site plan or building location map ..........cccccceveneninnnn

Occupancy classification...........ccccvvevenieniencnie e,
Type of CONSLIUCLION........cccvevveieee e
Minimum roof class required ..........c.ccoeveviiinnenieinn,
Class of roofing to be installed...............ccooovevviiinrnennn,
ROOT PlaN ...

Parapet and scupper cross SeCtion(s) .......c.cceveeverrvennenn.

Roofing system listing information..............ccccceevennne.
Roofing manufacturer’s catalog “cut sheets™................

Location (sheet number or spec section)

Notes

SECTION 13.0 — JURISDICTIONAL - SPECIFIC REQUIREMENTS

Construction documents Item
13.1 [0 P [ NA [JRequired
13.2 [ P [ NA [JRequired
13.3 [0 P [ NA []JRequired
134 [0 P [ NA [JRequired
135 [0 P [0 NA [JRequired
13.6 [ P [ NA []JRequired
13.7 [0 P [ NA [JRequired
13.8 [ P [ NA []Required
13.9 [0 P [ NA [JRequired
13.10 [0 P [ NA []JRequired

Location (sheet number or spec section)

* The building official may waive submission of plans. Contact jurisdiction for more information.
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