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Department: Assessor
Agenda Planning Date: May 19, 2022 Time required: 10 min

Contact: Rachael Estill, Administrative Services Manager Phone: (503) 588-5128

  Audio/Visual aids N/A

 Department Head Signature:

       TITLE
FY 2022-23 County Assessment Function Funding Assistance (Amended)

Issue, Description & 

Background

The Assessor's Office is requesting a resolution to approve the FY 22-23 County Assessment Function 

Funding Assistance (CAFFA) Grant. The total amount of expenditures for consideration are $8,027,018. 

The Assessor's Office FY 22-23 requested annual budget, as part of the grant request, is $7,955,185. The 

grant application is submitted to the Oregon Department of Revenue annually, and is used to assist the 

County in funding the operations of the assessment and taxation program. The grant includes costs for 

personnel, materials and services, and a calculated percentage of administrative charges incurred by the 

Assessor's Office for the assessment, taxation, and collection of property taxes. Also included are costs 

associated with the Treasurer's Office for tax revenue distribution; the Clerk's Office for the 

administration of the Board of Property Tax Appeals program; Information Technology for support and 

maintenance of the Assessor's A&T software, GIS database, and Pictometry aerial imaging; Capital Outlay 

associated with the Assessor's Office, as well as grant funds awarded by the Oregon Department of 

Revenue for ORMAP cadastral database maintenance. 

Financial Impacts: The current FY 21-22 projection for the receipt of grant revenues is $1,153,824. Estimated revenues for 

the FY 22-23 are $1,092,439. Grant revenue, as projected would account for approximately 13.73% of the 

Assessor's total FY 22-23 operating budget. 

Impacts to Department 

& External Agencies 

CAFFA grant funds are deposited into the county General Fund. Grant funding is intended to offset the 

cost of maintaining an adequate assessment and taxation program. Funds received from the grant free 

up other General Fund resources that may be used by other county departments to maintain their 

programs. 

Options for 

Consideration:

1. Deny the grant as proposed. 

2. Approve the grant. Approval of the grant obligates the county to appropriate funds based on 100% of 

the expenditures certified in the grant application, per ORS 294.178. If 100% is not appropriated as 

certified, no grant funds shall be distributed to the county for the quarter in which the county is not in 

compliance. 

Recommendation:
Approve the grant as submitted. 

List of attachments: Copy of the FY 22-23 CAFFA Grant application and county grant application resolution form for 

signatures. 

Presenter:
Tom Rohlfing, Assessor

  for Tom Rohlfing
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 Copies of completed paperwork sent to the following:  (Include names and e-mail addresses.)

Copies to:
trohlfing@co.marion.or.us; restill@co.marion.or.us; bburgess@co.marion.or.us.



FY 2022-23 
Property Tax Program 

CAFFA Grant Application 
 

Purpose 
The 1989 Legislative Assembly enacted legislation which requires each county 

government to maintain an adequate assessment and taxation program.  The legislation 

included all of the property tax statutes and rules in the definition of compliance.  Each 

county is expected to develop and maintain a property tax system that sustains all 

identified activities at an adequate level.  To assist the county in this endeavor, the 

legislature provided funding from the state by means of a grant. 

 

Each county governing body is required to submit a summary of expenses, a staffing 

report, and a resolution as part of the Grant application.  For counties not in compliance, 

a plan must either be on file with the department or be submitted for department 

approval.  The plan should demonstrate that the county is using all available resources to 

achieve and maintain its assessment and taxation program at adequate levels.  Any county 

with program activities not in compliance may need to incorporate funding for additional 

program resources.  Counties are required to appropriate 100 percent of the approved 

expenditure level under ORS 294.456 in order to receive state grant funds. 

 

Preparation of Grant Application 
The property tax system is administered in several local government areas.  Many 

individuals  such as the Assessor, Tax Collector, Treasurer, Data Processing Manager and 

Clerk will need to participate in evaluating the current status of overall compliance.  The 

county governing body should not attempt to determine compliance levels without input 

from these officials.  The grant application forms must be submitted to the Department of 

Revenue by May 1, 2022. Amended applications must be submitted no later than June 1, 

2022. 

 
Five Year History in Marion County 

 
 2018-19 2019-20 2020-21 2021-22 2022-23 

Certified Grant 
Expenditures 

$6,377,177 $6,769,927 $7,158,075 $7,276,672 $8,027,018 

Actual Grant 
Revenue 

$960,961 $1,214,196 $1,199,112 $1,153,824† $1,092,439* 

% of Revenue to 
Expenditures 

15.40% 17.94%   16.75% 15.86% 13.61% 

 
Certified Grant Expenditures include the materials and services and personnel budget for assessor and tax collection, as well as a 

calculated percentage of Information Technology Direct Charges to maintain the assessor’s office assessment and taxation system. 

Also included is a portion of the county clerk budget for the Board of Property Tax Appeals program expenditures, the allocation costs 
for the treasurer relating to tax distribution, and the cost of pay for eight IT support staff: A GIS Analyst 1 @ 0.15 FTE, Two GIS 

Analyst 2 @ 0.25 FTE each, A GIS Analyst 3 @ 0.25 FTE, IT Systems Analyst @ 0.40 FTE, A Programmer Analyst 1 @ 0.10 FTE, 

A Project Manager @ 0.30 FTE and an IT Supervisor @ 0.10 FTE.  
 

* Estimated figure using the most current information available from the Oregon Department of Revenue.  Derived by multiplying the 

FY22-23 County Assessment & Taxation Fund statewide forecasted revenue distribution total of $18,901,956 by the FY21-22 
distribution percentage for Marion County (0.057795). Grant revenue total divided by four indicates an estimated quarterly payment 

amount of $273,110. 

 
† FY21-22 Actual Grant Revenue and percentage includes a forecasted amount for the 3rd and 4th quarter payment, and is subject to 

change.  
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Per Form 1: 

Assessment Administration increased by 2.00 FTE. 

A deed clerk was added to accommodate a large increase (over 25% in the past 7 years) in recorded 
ownership changes in the County. 

There was also a position review in the Valuation section that resulted in the addition of a Rural 
Property Appraiser, and the conversion of an existing appraisal position to an assessment clerk 
position (resulting in a gain in the Assessment Administration, and a net zero in the Valuation 
Administration). 

Tax Collection Administration increased by 1.00 FTE.

With the upcoming retirement of two senior tax office staff, an additional tax clerk is being brought on 
to train and assist with the increased workload during and after the transition and loss of institutional 
knowledge. 

Per Form 5:

The Tax Collection office will hire three temporary staff to assist with processing property tax 
payments and returned mail. Each year, temporary staff are utilized from the third week in October 
when tax statements are generated and mailed, until approximately the third week of November. 

MARION
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The Tax Collection office receives the property tax payments through in house remittance processing 
(17.1%), contractual lock box services (43.2%), and electronic data exchange with mortgage 
companies and real estate tax services (34.8%), and online via Paystation (4.7%) and Official 
Payments Corp. (0.2%).

For indirect expenses on Form 7, Line 6A, Marion County has elected to use the percentage from its 
certified federal cost allocation plan and indirect cost rate proposal for fiscal year 2022-23 (the Plan), 
prepared in accordance with the provisions of 2 CFR 200, “Uniform Administrative Requirements, 
Cost Principles, and Audit Requirements for Federal Awards.” 

The Plan allows an indirect cost rate of 16.05% for the Assessor’s Office as indicated in Schedule F on 
page 5 of the Plan. For this CAFFA grant application, the rate has been adjusted to 11.87% to reflect 
the fact that costs associated with the Department Apps cost pool have been included as direct costs 
under A&T Data Processing on Form 7, Column F of the CAFFA grant application. The adjusted rate 
was computed as follows:

Description and Indirect Cost Plan Page Reference                                    Original    Adjusted
Total indirect costs allocated to Assessor’s Office [Schedule A, page 1]     $937,030    $937,030
Less Dept Apps costs allocated to Assessor’s Office [Schedule 3.5, pg. 31]      0    -244,042
Total Indirect costs allocated to Assessor’s Office                                             $937,030     $692,988
Indirect cost rate base for Assessor’s Office [Schedule F, page 5]          $5,839,951    $5,839,951
Indirect cost rate for Assessor’s Office (allocated costs/base)                    16.05%    11.87%

Note: The Plan amount for Department Apps costs allocated to the Assessor’s Office differs from the 
amount included for A&T Data Processing on the CAFFA grant application because the Plan is based 
on FY 2020-21 audited amounts, whereas the CAFFA grant application is based on FY 2022-23 
budgeted amounts.

Capital Outlay was included for the 2022-23 FY to allow for the Capital Improvement Project for the 
Assessor's Office. The Assessor's Office is in need of three supervisor offices. Currently supervisors 
work in cubicles, and need the privacy an office affords for private meetings, phone conversations, 
and to keep confidential records. A total of $104,500 is budgeted.
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RACHAEL ESTILL restill@co.marion.or.us(503) 588-5128

MARION

MARION

MARION

$8,027,018

TitleChair/Judge or Appointee

X

Sign Date
25-May-2022



 BEFORE THE BOARD OF COMMISSIONERS 

 

 FOR MARION COUNTY, OREGON  

 

 

 

In the matter of approving the Marion County )  

Assessment and Taxation Grant Application.  )  

  

 

 

 RESOLUTION No._____________ 

   

This matter came before the Marion County Board of Commissioners at its regularly 

scheduled public meeting on May 25, 2022 to consider approving the amended application to the 

Oregon Department of Revenue to participate in its Assessment and Taxation Grant; 

 

WHEREAS, the state grant provides funding for counties to help them come into 

compliance or remain in compliance with ORS 308.027, 308.232, 308.234, Chapters 309, 310, 311, 

312, and  other laws requiring equity and uniformity in the system of property taxation; and 

 

WHEREAS, Marion County has undertaken a self-assessment of its compliance with the 

laws and rules that govern the Oregon property tax system and found that the county is generally in 

compliance with ORS 308.027, 308.232, 308.234, Chapters 309, 310, 311, 312, and other laws 

requiring equity and uniformity in the system of property taxation; now, therefore, 

 

IT IS HEREBY RESOLVED that Marion County agrees to appropriate the budgeted dollars 

based on 100 percent of the expenditures certified in the grant application in the amount of 



 

$8,027,018  and accepts that, if 100 percent is not appropriated, no grant shall be made to the county 

for the quarter in which the county is out of compliance; and 

 

 IT IS FURTHER RESOLVED that the county designates Rachael Estill as the county 

contact person for the grant application.  Telephone: 503-588-5128, e-mail: restill@co.marion.or.us. 

 

DATED at Salem, Oregon, this ______ day of May, 2022. 

 

 

MARION COUNTY BOARD OF COMMISSIONERS 

 

_____________________________________________ 

Chair  

 

_____________________________________________ 

Commissioner  

 

_____________________________________________ 

Commissioner   

 

 

 

original: clerk 

c:  assessor 
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