




Contract Review Sheet          

Contact Phone #:   Date Sent:

  Department:Person Sending:

 Lease Amendment  Grant (attach approved grant award transmittal form)# Contract IGA  MOU

Contract #:

Description of Services or Grant Award:

FOR FINANCE USE

Date Finance Received: BOC Planning Date: Date Legal Received:

Finance - Contracts    Date

REQUIRED APPROVALS:

Risk Manager    Date

Legal Counsel    Date Chief Administrative Officer   Date

Date  To be filed Added to Finance Table

Comments:

Contractor's Name:

Expires:Term - Date From:

Contract Total: Amendment Amount: New Contract Total:  

Title:

Source Selection Method:

Independent Contractor (LECS)

Incoming Funds

Retroactive (attach written justification)

Feasibility Determination (attach approved form)

Reinstatement (attach written justification) approval date:

Insurance Waiver (attach)

Additional Considerations (check all that apply)

#

Federal Funds (attach sub-recipient / contractor analysis)

Board Order#

CIP# (required for all goods /software greater than $5,000)

Date Returned to department for signature

503-588-5047 Wednesday, August 5, 2020

Treasurer's OfficeThomas Kissinger

✔

TO-3392-20

Merchant Services Agreement with Retail Lockbox, Inc. for the provision of online credit card and ACH 

merchant services regarding property tax payments.  Agreement operates on a service fee model where 

transaction fees are paid by the customer with no cost to the county.  Agreement is for a four-year term with an 

option to extend for an additional four years

Retail Lockbox, Inc.

Jun 30, 2024Upon Signature

$0.00 $0.00 $0.00

Credit Card Payments for Property Taxes

Special Procurement (attach approval) 714-20
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