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complex professional computer-aided drafting (CAD), analytic administrative work in design, space­

planning, construction and operation of facilities management projects. 

#665 Administration Division Manager GENERAL STATEMENT OF DUTIES Administer the overall 
administrative functions of the department, including clerical support, accounting, management 
information and analysis, facility maintenance in coordination with the Business Services department and 
customer service program administration. Coordinate information technology projects. Oversee contract 
coordination and administration, and multiple technical programs including the countywide fleet program, 

for both light duty and heavy equipment. Prepare and monitors department budget, including monthly 
revenue streams. Oversee the budget preparation of Service Districts. 

After review, HR found these classifications to be within market. 

Recommendation: 1. Unit 2 (unrepresented), uphold class #159, Shelter Manager, pay grade 02.A29. 

2. Unit 13 (unrepresented), uphold class #163, Communication Coordinator, pay grade 13.G23

3. Unit 2 (unrepresented), uphold class #16S, CDBG & HOME Program Manager, pay grade 02.A31.

4. Unit 2 (unrepresented), uphold class #314, Engineering Division Manager, pay grade 02.A35.

5. Unit 2 (unrepresented), uphold class #346, Environmental Services Operations Sup, pay grade 02.A27.

6. Unit 2 (unrepresented), uphold class #354, Environmental Services Division Manager, pay grade 02.A35.

7. Unit 2 (unrepresented), uphold class #375, Building and Planning Division Manager, pay grade 02.A35.

8. Unit 6 (MCEA), uphold class #398, Wastewater Operator 1, pay grade 06.C51.

9. Unit 6 (MCEA), uphold class #399, Wastewater Operator 2, pay grade 06.C53.

10. Unit 6 (MCEA), uphold class #402, Medium Equipment Operator, pay grade 06.C48.

11. Unit 2 (unrepresented), uphold class #412, Road Operations Supervisor, pay grade 02.A27.

12. Unit 2 (unrepresented), uphold class #422, PW Operations Division Manager, pay grade 02.A35.

13. Unit 6 (MCEA), uphold class #446, Ferry Operator Relief, pay grade 06.C49.

14. Unit 6 (MCEA), uphold class #447, Ferry Operator, pay grade 06.C48.

15. Unit 13 (unrepresented), uphold class #475, Facilities Analyst, pay grade 13.G26.

16. Unit 2 (unrepresented), uphold class #665, Administration Division Manager, pay grade 02.A35.
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5. Unit 2 (unrepresented), adjust class #174, Lieutenant, pay grade upward, from 02.A33 to 02.A35.

6. Unit 2 (unrepresented), adjust class #268, Division Commander, pay grade upward, from
02.A36 to 02.A37.

7.Unit 2 (unrepresented), adjust class #269, Division Commander, pay grade upward, from
02.A36 to 02.A37.

8. Unit 6 (MCEA), adjust class #401, Maintenance Worker, pay grade upward, from 06.C44 to 06.C45.

9. Unit 6 (MCEA), adjust class #404, Heavy Equipment Operator, pay grade upward, from 06.C49 to 06.C51.

10. Unit 6 (MCEA), adjust class #414, Crew Leader, pay grade upward, from 06.C51 to 06.C52.

11. Unit 6 (MCEA), adjust class #507, Epidemiologist, pay grade upward, from 06.C55 to 06.C27.

12. Unit 6 (MCEA) adjust class #508, Epidemiologist, Senior, pay grade upward, from 06.C27 to 06.C29.




