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INTERGOVERNMENTAL AGREEMENT
Between

MARION COUNTY and OREGON DEPARTMENT OF ADMINISTRATIVE SERVICES
AO-7227-26

1. PARTIES TO AGREEMENT 
This Agreement between Oregon Department of Administrative Services, hereafter called 
Agency, and Marion County, a political subdivision of the state of Oregon, hereafter called 
County, is made pursuant to ORS 190.110 (Intergovernmental Cooperation). 

2. PURPOSE/STATEMENT OF WORK 
The purpose of this agreement is to reduce document publishing and mailing expenses for public 
agencies in Oregon by providing access to cost effective and efficient print-to-post technologies 
and services. These Services are further described in Section 5.

3. TERM AND TERMINATION

3.1 This Agreement shall be effective on the date it has been signed by all parties and all 
required County approvals have been obtained. The agreement expires June 30, 2029 unless 
sooner terminated or extended as provided herein.

3.2 This Agreement may be extended up to three years by agreement of the parties.  Any 
modifications in the terms of such amendment shall be in writing.

3.3 This agreement may be terminated by mutual consent of both parties at any time or by either 
party upon 30 days’ notice in writing and delivered by mail or in person.  Any such 
termination of this agreement shall be without prejudice to any obligations or liabilities of 
either party already accrued prior to such termination. 

3.4 County may terminate this agreement effective upon delivery of written notice to Agency or 
at such later date as may be established under any of the following conditions:

3.4.1 If funding from federal, state, or other sources is not obtained or continued at levels 
sufficient to allow for the purchase of the indicated quantity of services.  This agreement 
may be modified to accommodate a reduction in funds. 

3.4.2 If federal or state regulations or guidelines are modified, changed, or interpreted in such a 
way that the services are no longer allowable or appropriate for purchase under this 
agreement or are no longer eligible for the funding proposed for payments authorized by 
this agreement. 

3.4.3 If any license, certificate, or insurance required by law or regulation to be held by 
Agency to provide the services required by this agreement is for any reason denied, 
revoked, or not renewed. 



AO-3020-19 - DAS Mailing & Printing of Property Tax Statements Page 2 of 6 

3.4.4 If Agency fails to provide services called for by this agreement within the time specified 
herein or any extension thereof.

3.4.5 If Agency fails to perform any of the provisions of this agreement or so fails to pursue the 
work as to endanger the performance of this agreement in accordance with its terms and 
after written notice from County, fails to correct such failure(s) within 10 days or such 
longer period as the County may authorize. 

3.5 Any such termination of this agreement shall be without prejudice to any obligations or 
liabilities of either party already accrued prior to such termination. 

4. FUNDING AND BILLING

4.1 The total amount paid under this contract shall not exceed $300,000.00. Payments under this 
contract shall be made on a cost reimbursement basis according to the following terms: 

4.1.1 Upon submission of job, County will provide P&D with an account number assigned to it
by Agency. In the month following job completion, P&D will mail County an invoice for 
services and postage. 

4.2 Requests for payment shall be submitted to the County in the month following job 
completion to the attention of: Marion County Assessor's Office c/o Rachael Estill, PO BOX 
14500 Salem, OR 97309.  Final invoices are due no later than 30 days after receiving the 
invoice. 

5. OBLIGATIONS UNDER THE TERMS OF THIS AGREEMENT 
Agency, through its Publishing and Distribution Division (P&D), will provide to County
document publishing, processing and mailing services for property tax statements. 

5.1 UNDER THE TERMS OF THIS AGREEMENT, COUNTY SHALL:

5.1.1 Make all arrangements necessary to procure and deliver reprinted property tax statement 
to stock to P&D at Publishing & Distribution at 550 Airport Road SE Suite A, Salem, 
Oregon. It is understood that no printing can commence until said stock is delivered.

5.1.2 Order and arrange for all envelopes needed for mailing to be delivered to P&D no earlier 
than August 1, but no later than September 1.

5.1.3 Provide files for inserts to P&D as mutually agreed upon between county and P&D 
project coordinator.

5.1.4 Provide P&D project coordinator with the projected date when live files are expected to 
be delivered to P&D no later than the third week of August.

5.1.5 Use Secure File Transfer Protocol (SFTP) to timely transfer files to P&D for printing and 
mailing. 
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5.1.6 Ensure documents contain sequential numbers to aid in audit control. 

5.1.7 Bear the costs for overtime accrued as a result of the County’s failure to meet agreed 
upon submission time.  

5.1.8 Bear the responsibility for any errors or omissions made according to the responsibilities 
set forth above and shall in no way hold P&D financially responsible for the correction of 
these errors and omissions.  

5.1.9 Provide printing specifications five calendar days prior to live printing.  

5.1.10 Testing shall be completed by the third week of September.  If lock box testing is 
required, testing must commence by the third week of August.  

5.2 UNDER THE TERMS OF THIS AGREEMENT, P&D SHALL:

5.2.1 Printing 

5.2.1.1 P&D shall print property tax statements using the data files and property tax 
statement stock provided by the County. 

5.2.1.2 P&D shall store and secure tax statement stock during the printing process. 

5.2.1.3 P&D shall print other materials as requested by the County in accordance with 
established state printing standards and prices. 

5.2.2 Processing

5.2.2.1 P&D shall fold and insert statements, and corresponding inserts, so that the address is 
clearly visible inside the envelope window.

5.2.2.2 To obtain the lowest possible discounted postage rate and in accordance with the 
USPS rules for automated first-class bar-coded mailings, P&D will pre-sort up to two 
ounce mail pieces processed under this agreement.

5.2.2.3 Lock box testing is required. Send lock box test to:
555 Court St NE #2242
Salem, OR 97301

5.2.2.4 P&D will use automated inserting equipment to insert single-page tax statements into 
windowed envelopes.  

5.2.2.5 P&D will run all one and two ounce mail pieces through address update software to 
obtain discounted postage rates.  

5.2.3 Trimesters and Delinquents
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5.2.3.1 P&D will process County trimester and/or delinquents. 

5.2.3.2 Lock box testing is required. Send lock box test to: 
555 Court St NE #2242 
Salem, OR 97301 

5.2.3.3 P&D will hold pre-specified statements for pick-up by County. 

5.2.3.4 P&D will use automated inserting equipment to insert single-page tax statements into 
windowed envelopes. 

5.2.4 Mailing 

5.2.4.1 Non-Letter size mail pieces will be metered and mailed as single pieces.  

5.2.4.2 P&D will store and secure all finished tax statements until the mutually agreed upon 
mailing date. 

5.2.4.3 P&D shall ensure the mailing is delivered to United States Postal Service. 

5.2.4.4 All mailing must be completed as specifically requested by County which will be no 
later than October 25 or sooner as agreed upon by both parties. 

5.2.4.5 Any errors omissions which are made according to the responsibilities set forth above 
shall become the responsibility of P&D and P&D shall in no way hold the County 
financially responsible for the correction of these errors or omissions. 

5.2.5 Deliverables

5.2.5.1 P&D shall ensure that the County requirements are met as set forth in the Statement 
of Work with a completion date as specified and agreed upon by both parties.

5.2.5.2 P&D shall provide the County with invoices that reflect services and material charges 
for the tax bill printing and mailing project using published rates.

6. COMPLIANCE WITH APPLICABLE LAWS
The parties agree that both shall comply with all federal, state, and local laws and ordinances 
applicable to the work to be done under this agreement.  The parties agree that this agreement 
shall be administered and construed under the laws of the state of Oregon.

7. NONDISCRIMINATION 
The parties agree to comply with all applicable requirements of Federal and State civil rights and 
rehabilitation statutes, rules and regulations in the performance of this agreement.

8. HOLD HARMLESS
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To the extent permitted by Article XI, Section 7 of the Oregon Constitution and by the Oregon 
Tort Claims Act, each party agrees to waive, forgive, and acquit any and all claims it may 
otherwise have against the other and the officers, employees, and agents of the other, for or 
resulting from damage or loss, provided that this discharge and waiver shall not apply to claims 
by one party against any officer, employee, or agent of the other arising from such person's 
malfeasance in office, willful or wanton neglect of duty, or actions outside the course and scope 
of his or her official duties. 

9. INSURANCE 
Each party shall insure or self-insure and be independently responsible for the risk of its own 
liability for claims within the scope of the Oregon tort claims act (ORS 30.260 TO 30.300).

10. MERGER CLAUSE
Parties concur and agree that this agreement constitutes the entire agreement between the parties.  
No waiver, consent, modification or change to the terms of this agreement shall bind either party 
unless in writing and signed by both parties.  There are no understandings, agreements, or 
representations, oral or written, not specified herein regarding this agreement.  Parties, by the 
signatures below of their authorized representatives, hereby agree to be bound by its term and 
conditions. 

11. NOTICES
Any notice required to be given the Agency or County under this Agreement shall be sufficient if 
given, in writing, by first class mail or in person as follows:

For Agency:
Enterprise Goods and Services
Publishing & Distribution
550 Airport Road SE, Suite A 
Salem, Oregon 97301-6084

For County:
Assessor's Office
c/o Rachael Estill
PO BOX 14500 
Salem, OR 97309 
Assessors@co.marion.or.us
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12. SIGNATURES
This agreement and any changes, alterations, modifications, or amendments will be effective 
when approved in writing by the authorized representative of the parties hereto as of the effective 
date set forth herein.

In witness whereof, the parties hereto have caused this agreement to be executed on the date set 
forth below.

MARION COUNTY SIGNATURE
BOARD OF COMMISSIONERS:

__________________________________________________________________________________
Chair Date

__________________________________________________________________________________
Commissioner Date

__________________________________________________________________________________
Commissioner Date

Authorized Signature: ___________________________________________________________
Department Director or designee Date

Authorized Signature: ___________________________________________________________
Chief Administrative Officer Date

Reviewed by Signature:  _________________________________________________________
Marion County Legal Counsel Date

Reviewed by Signature: __________________________________________________________
Marion County Contracts & Procurement Date

OREGON DEPARTMENT OF ADMINISTRATIVE SERVICES

Authorized Signature: __________________________ Date: ___________________________

Title: __________________________________




