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ADMINISTRATIVE PROCEDURES 

 

TITLE: Countywide Building Access Matrix PROCEDURE #: 524-C 

DEPT: Business Services PROGRAM: Risk Management 

EFFECTIVE DATE: 1/09 REVIEWED: 11/24 REVISED: 05/25 

 

OBJECTIVE: To establish procedures for requesting and issuing countywide keycards for 

access to buildings owned and operated by Marion County. 

 

REFERENCE: Policy #524 

 

POLICY STATEMENT: To establish the requirements for gaining countywide keycard access to 

Marion County facilities. 

 

APPLICABILITY: All county departments, county employees, volunteers and contracted 

providers who may need countywide keycard access. 

 

PROCEDURES:  

 

1. Countywide Building Access Matrix: 

1.1. Any request for countywide access will be approved or denied according to the guidelines of the 

Countywide Building Access Matrix. 

1.2. Any request outside of the Countywide Building Access Matrix must be authorized by the Marion 

County CAO prior to access being granted. 
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